TALLY SHEET FOR NORWICH DANCES Date:
Please use clicker to tally ALL DANCERS, no matter how much they pay.
In addition, please tally anyone not paying the general admission fee $12:
Students $8

Under 16 (free) Muskeg members $10 Redeemed coupons (free)

Note amounts of any donations beyond the general admission fee (i.e. “keep the change”): | NET $

Plus: Minus:

STOP HERE UNLESS YOU ARE THE DESIGNATED FINANACIAL MANAGER FOR TONIGHT’S

DANCE.

Clicker Attendance: FINANCIAL SUMMARY FOR THE REPORT:
Step One: Put $100 petty cash back in the box (10’s, 5’s and 1’s typically).

Step Two: Count remaining cash & checks.

bonus, if any total

Record Below: EXPENSES guarantee
Checks S Hall & Insurance S_100
$20 S Caller: s +S
$10 S Sound Tech: S +S
S5 S Band: S +$
S1 S (#inband __ )
Total TAKE ) Other: (keep receipts) S
TOTAL EXPENSES: S
Note that TAKE does NOT include petty cash.
SUMMARY:
INCOME (TAKE): S + Late admission $ =S
TOTAL EXPENSES: S
GAIN OR LOSS: S
If Income is greater than Expenses, divide surplus roughly 50/50:
S to NDC reserve fund and $ to talent (# individuals ).

Divide talent’s 50% share so that each individual gets an equal amount: $

Total talent standard rate
Caller+Sound+Band:

2-P band $500
3-P band $625

4-P band $650

Total NDC reserve funds:

$

NDC cash reserves + $100
petty cash:

$

If Expenses are greater than Income, take funds as needed from NDC reserve fund to pay the band. If you still need
more, use personal cash, or you could borrow from the $100 petty cash in the cash box and, if needed, from the Hall &

Insurance envelope (to be settled with Muskeg later) — record what you do!
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